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REQUESTING AN INDEPENDENT EDUCATIONAL EVALUATION (IEE) WHEN THE SCHOOL REFUSES TO EVALUATE IN CERTAIN AREAS
SAMPLE LETTER

Date
Your Name
Street Address
City, State, Zip
Daytime telephone number
Email Address
Dear (Name of Principal or Special Education Administrator at the School),
I am writing to request an Independent Educational Evaluation for my child (name of child) in the area(s) of (list areas) because although the school has evaluated my child in certain areas, it has refused to evaluate (Child’s name) in other areas.  I believe that my child needs to be evaluated in this (these) area(s).  List the IEE(s) you are requesting, i.e., speech-language evaluation, assistive technology evaluation, psychological evaluation, educational evaluation, etc.; it may be one or multiple. (Note: You can put your reasons in the letter, but you are not required to disclose them.) 
It is my understanding that under the Individuals with Disabilities Education Act (IDEA) and recent guidance from the Virginia Department of Education, the school cannot limit IEEs to only those areas that have already been evaluated.  Therefore, I request approval for an IEE in the areas listed above, as these additional evaluations will be critical to helping determine and appropriately address (child’s name) needs.  
I would appreciate a response within ten calendar days, including a copy of the school division’s written policy and guidelines for IEEs. You can reach me at (put in contact information)
Sincerely,

Your Name
Cc: Anyone you would like to receive a copy of the request
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